Mrs. Kvach’s Honors Organic Chemistry/Microbiology Standards and Expectations
   
Instructor: Mrs. Kvach



Email: kvachsusan@pleasval.k12.ia.us 

Office/Room: Room 142



Phone: 563-332-5151   

Website: http://mrskvachshomepage.weebly.com/  (A link can be found on the high school webpage)
Materials Needed for Every Class:
1. Pen/Pencil. Color must be easily read. Green, red and similar colors (pink, orange, etc.) are not to be used as these colors will be used to correct papers.

2. Notebook paper

Classroom Standards:
1. RESPECT:  Respect for yourself, others and property.

2. RESPONSIBILITY: Be responsible for your own work, your actions and your choices.
Expectations

1. Be on time and prepared for class. 

2. Water bottles only – no other eating or drinking.

3. Use only your own knowledge and ability to complete homework, projects, and tests. No copying or cheating on homework or tests. 

A. A zero will be given to any individual copying, cheating, or plagiarizing and no make-up opportunities for credit will be given.

**Plagiarism: Copying someone else’s words or slightly rearranging them and claiming them as your own. Plagiarizing is considered cheating and a zero for the assignment may be given.

B. The person being copied will also be given a zero if he/she knowingly permitted the copying.
4. Maintain your book in the condition it was given to you. Do not write in it, highlight, stuff with papers (might break the binding), etc. If the assigned/given book is lost, the student will be required to pay cover the cost for a replacement book.
5. Come to class with a good attitude and participate!
Cell phones, I-Pods & Other Electronic Devices 
Electronic devices are not to be used unless they are needed for a class activity and specific permission has been given.  Devices are to be put in the designated zone before the bell rings to begin class.  If an electronic device is used or out during class it will be confiscated and brought to the main office.  Further disciplinary actions will be based on the high school policy. 

· Class periods are only 45 minutes in length; use passing time BETWEEN classes to read and send messages, etc., NOT during class.

· Parents, guardians, or coaches who need to contact a student while school is in session may call the school at 563-332-5151. 

· In addition, if a cell phone is out during the period a test is taken, a zero and a failing grade will be given for the test.

Homework Policy:
1. All assigned work is due at the beginning of the period.  If work is handed in any time after the class assignment is collected, it will be considered late.  
2. Homework left in locker:  The student will be allowed to go to their locker to get their homework without penalty the first two times this occurs per semester.  After the two times, students will not be allowed to retrieve work from their lockers once the class period has begun.
3. Late Labs: Participation points only (1/3 or less of the lab grade) will be given to students who performed a lab but turned the report in late.  Late lab reports must be completely done and turned in within 2 days of the due date to receive any participation points. 
Organic Homework  
Small assignments will be given most days.  To have your paper returned, write “Return” at the top.  Random assignments will be graded.  Daily assignments are worth 10 points, and will be assessed as follows:
	8-10 points
	All problems attempted, effort evident, work is shown (if so instructed), ALL corrections made & in red pen, few mistakes 



	0 –7 points
	Incomplete, work not shown, ANY problem left uncorrected, or numerous mistakes.


Note:  Note outlines for each Organic Chemistry unit are available in the homework section of my webpage.  It is your responsibility to print them out and bring them to class so that you can add to them during class.  http://mrskvachshomepage.weebly.com/  
Absence & Make-up Work

1. Unplanned absences: 
As stated in the Pleasant Valley High School Student Handbook, for each day of unexpected absence you will be given two calendar days to ask for and turn in the make-up work.

a. It is your responsibility to check the homework page of my website or e-mail me for missed homework.  If you still have questions, see me upon your return.  
b. When a student knows of an assignment, project, or exam prior to the absence, the student must take the exam or turn in the assignment or project immediately upon return. 
c. Students will utilize 8th period resource for exam and lab make-up.

2. Extended Trips/Pre-Arranged Excused Absences 
Students must contact the attendance office and they will be given a pre-arranged excused form, which they will promptly show each teacher during non-instructional time. ALL WORK IS TO BE MADE UP BEFORE THE TRIP, UNLESS THE STUDENT AND TEACHER MUTUALLY AGREE ON A LATER DUE DATE. It is requested that students notify the teacher 5 days in advance. This allows students and teachers to prepare as much advance make-up as possible. If makeup work is not discussed prior to the scheduled absence, the ability to make up work and tests is at the teacher’s discretion and may result in zero credit.  

3. In-School-suspension  
You are responsible to turn in assignments that are due that day, to complete homework assigned that day on time, and to take scheduled tests.  Notify me and I will inform the suspension monitor that you will be in my room during the period for an exam.  

Self-Correction of Homework:  

· Homework must be corrected in red ink.  (A red pen will be handed out for correction.) During correction of homework, other pencils and pens must not be used, or a zero may be given for the entire assignment.

· Incorrect answers must be clearly marked, and the correct answer added.  If answers are not corrected, a zero may be given for the entire assignment.

· If an assignment is incomplete, add the numbers of the missing problems and mark as wrong.  

· If all answers are correct, mark “OK” at top of page.

Paper Headings The appropriate blanks or the upper-right hand corner should contain the following:

· Student’s first and last name, Period number

· If on notebook paper, add the assignment (Title, or page number and problems, etc)

Lab Safety:  (See attached lab safety contract)
Science labs contain chemicals and equipment that require special handling and may be potentially dangerous if not treated appropriately. Disciplinary action, including being removed from the lab setting, will be taken if a student willfully chooses not to adhere to safety rules, regulations, and procedures given.  A score of zero for the lab may result.  Depending on severity, participation in future labs may also be restricted.  Students may be charged for broken or damaged equipment that occurs as a result of improper lab behavior.  (See attached lab safety contract for more details.)
Extra Credit 
Individual extra credit will not be given. If extra credit is offered to the class, it is the student’s responsibility to meet all requirements and complete it on time to receive the bonus point(s).

Passes
 Passes are a privilege.  Students should go to the restroom or locker during passing time.  Frequent requests or abuse of pass privileges may result in denial of future requests.   

My Absence/Substitute Teacher  
It is expected that students will treat substitute teachers with utmost respect, and will assist the substitute with any questions that he/she has.  

Tardies  
Late arrival and tardy consequences will be based on the high school tardy policy.   

Student Resources & Extra assistance 

Extra assistance is always available and willingly given, provided the student has done the reading and attempted the assignment.  Extra assistance is available during the following times:

· 8th hour – To be used for test and lab make-up, to discuss classwork, grades, challenging concepts, etc.

· Before school after 7:40 – Utilize this time if you have quick questions regarding homework attempted at home and due today. If in-depth help is needed, make an appointment or come in during 8th period.

· Webpage: http://mrskvachshomepage.weebly.com/   A link can be found on the high school website and the Infinite Campus portal. The webpage should be utilized on a regular basis to check assignments, print worksheets, view videos to help you master challenging concepts, access the textbook website for practice quizzes, etc. 

· Remind 101 

Remind 101 is a 1-way text messaging and e-mail system.  Classroom reminders may occasionally be sent via text message if there is an unexpected change to homework, to send a test/quiz reminder, etc. 

· To receive these text message reminders, simply text the message @organickv to 81010 or to (319) 774-3355.
· If you do not have texting, you may sign-up for e-mail messaging through the following website link https://www.remind.com/join/organickv 
· Both parents and students may sign up for this program. 
· Your number will remain private through the website and you will not receive any advertisements or other texts. You may choose to opt out at any time by texting unsubscribe@organickv  to the number above. 
Grading
	
	Organic Chemistry
	Microbiology

	Tests/Quizzes
	75%
	70%

	Homework & Labs 
	25%
	30%


· All assignments and labs will be weighted as to difficulty level, time involvement, etc.

Semester Grade:
	1st Semester – Organic Chemistry
· Quarter 1               = 42.5%

· Quarter 2               = 42.5%

· Semester 1 Final   = 15%
	2nd Semester – Microbiology
· Quarter 3               = 42.5%

· Quarter 4               = 42.5%  (In Microbiology, the last 4th quarter test will be a weeklong lab practical.
· Semester 2 Final   = 15%


Lab Safety Contract - Kvach

Purpose: This contract is designed to inform you of lab rules as well as precautions that need to be taken to in order to prevent injury or bodily harm. Science labs can be a safe environment if the appropriate preventative measures are taken and safety regulations are followed. 

Rules: 

1. You must ALWAYS wear your goggles during the ENTIRE TIME in the lab when the lab precautions include goggles!  Gloves and lab aprons may also be required.

2. Never begin a lab early or without the instructor present. Never work alone. 

3. Before beginning a lab, make sure you have thoroughly read and understand the procedure. 

4. If you have questions or if something is unclear, ask the instructor for clarification/help before beginning or moving on with the experiment. 

5. A respectful mature attitude is expected at all times; horse-play, practical jokes are prohibited. 

6. Only touch equipment, chemicals, and supplies if you are instructed to do so. 

7. Only perform the authorized experiment.

8. Make sure your lab station and area is as clean as possible at all times. Extra supplies and personal items, like binders and pencil cases, clutter up a lab area and can cause accidents. Therefore, leave all personal items besides a pen and lab notebook/datasheet on a side table away from your experiment. 

9. Do NOT eat or drink anything in the lab area.

10. Do NOT eat or drink anything from lab equipment. This includes beakers, test tubes, graduated cylinders, flasks, etc. 

11. If you spill or break ANYTHING, notify the instructor immediately. This will allow for proper disposal techniques. 

12. Report ALL injuries, whether severe or not, to the instructor.

13. Do NOT dump any chemicals down the drain unless instructed that such action is permissible. 

14. Clean up your lab station and wash your hands thoroughly before leaving the lab. Once your station is clean, you will be dismissed from lab and your group will be allowed to leave. 

15. Never leave an experiment unattended (This includes walking away from your station and talking to friends without switching off hot plates). 

16. Cell phones need to stay packed away in the designated zone during lab. 

17. Any/all materials/equipment used will be handled with respect

18. Never remove anything from the lab!

19. Stay with your lab group. (Do not wander around the room or turn around to chat with a friend at another table during lab.)

20. Be a part of the lab! You do every lab in this class for a specific reason so make sure you are actively participating in lab so you learn/practice the material. 

21. Show up to lab with pre-lab work already finished. This is background information you need to know to be successful in lab. The failure to complete these sections may mean you need to make up the lab at another time. 

22. Know the locations and use of safety equipment including a fire extinguisher, fire blanket, eye wash, and emergency shower.

SIGNATURE PAGE:

· Tear off this signature page and return to Mrs. Kvach

· Sign BOTH sections of this signature page, indicating you have read and understand BOTH the Safety Contract and the Standards and Expectations.

Lab Safety Contract - Kvach:
I                                        (print name) have read and understand all of the safety rules and regulations designated on this contract. I know that all of the above rules are designed to keep me, my fellow classmates, and the instructor as safe as possible in the classroom and thus agree to abide by all of the regulations. By signing this document, I am saying that I am fully aware of my responsibilities and roles in the lab. 

Student Name: (print name) 




_____
___ Class Period______   
Student Signature: 






____________ Date:_________

Parent/Guardian’s Signature: 



__________________ Date:



Standards and Expectations:
I have read and understand Mrs. Kvach’s Organic Chemistry/Microbiology Standards and Expectations

Printed Student Name ___________________________________   Class Period _____

Student’s Signature____________________________________    Date ______________

Parent/Guardian Signature______________________________     Date ______________

           Syllabus_Organic_Chem_Micro.doc                                    
- 5 -                                    7/28/2015

